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This Guide to Creating an IFBA Certification Portal Account is a companion document to
the Certification Candidate Handbook and will assist candidates in creating their account
within the IFBA Certification Portal.

1. Logging into the IFBA Certification Portal

Before beginning, ensure you are using Google Chrome and your pop-up blocker is disabled.
- Pop-ups are turned on in the Chrome Settings menu, under Privacy & Security, Site Settings.
-When Chrome blocks a pop-up, it displays an icon with ared X in the right corner of the
address bar; you can enable pop-ups by clicking on this icon and selecting “Always Allow Pop-
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To access the IFBA Certification Portal, open your Chrome browser and navigate to the
following page: https://candidate.internationalbiosafety.org/

- If you already have an account, enter your email address and password, click on the “Sign In”
button

- New users can create their account by clicking on the “Sign Up” button.

Individuals must not create duplicate records. If in doubt or experiencingissues, please
contact the IFBA Secretariat at secretariat@internationalbiosafety.org
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Thank you for signing up!

Password

We have sent an email to
goyalion@gmx.com
containing the invitation and a link to

Don't have an account? Sign Up create your password.
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- An automated email will be sent from certification@internationalbiosafety.org to the email
address provided with your invitation to join the Portal and create a new password;

- If you do not receive the email, remember to check your spam account for an email “IFBA
Certification Portal — Complete your Account”
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Contacts Organizer Cloud

[ certification@internati... 3:14 PM
® New IFBA Certification Portal - Complete Your ...

New IFBA Certification Portal - Complete Your Account & B Frulscreen

B3 From: ( certification®internationalbiosafety.org €3 20/2020 at 3:14 PM B

IFBA Certification Portal - Complete Your Account

Dear IFBA Candidate,

Please click here to create a new password and update your candidate profile
within IFBA's Certification Portal. Your login email address is goyalion@gmx.com.
You will be asked to read and accept the Statement of Confidentiality and Code of
Conduct within the system.

Please click here to see our Certification Portal User's Guide.

If you have any questions, please contact the IFBA Secretariat at
ecr i i ionalbiosafety.org.

Thank you,
IFBA Certification Portal Administrator

©, @ candidate.internationalbiosafety.org/portal/cma/confirmPassword

Create Password

Password

Confirm Password



mailto:certification@internationalbiosafety.org

Creating IFBA Certification Portal Account — July 2023

Certified

IFBA Professional

2. Completing Your Candidate Profile

When you first log into the Portal, you will be prompted to complete your Candidate Profile.
- You must enter your first and last name exactly how it is to appear on yourcertificate.

-You must also enter a complete mailing address which will be used by the IFBA Secretariat
to mail your certificate, wallet card and lapel pin.

- To confirm you have finished entering your profile, click on the small box (circled in red
below) and then click on the green Update button (circled in red below)

IFBA Certification Portal Candidate Profile
"= Menu
9 International Federation of
I Biosafety Associations

-\
Name *
Email- [———
Phene LR

Please enter the complete address to where you would like us to send your Certificate Package.

Address

Organization
Date of Birth

Candidate ID * [ om—]

@ ere when you have completed the entire profile. You MUST enter your address.

3. Code of Conduct & Statement of Confidentiality
All candidates must agree to abide by the IFBA’s Statement of Confidentiality and Code of

Conduct before they are eligible to register for an examination.
- Read and accept both these documents by entering your name and today’s date and

clicking on the “Submit” button.

Certlflcation Portal Statement of Confidentiality
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In arder to continue, please read and accept the following Statement of Confidentiality

h other individuals, includ]
ticn in the near future. Al

the following Statement of Confidentiality:

and agree to be bound by the

1, This examinatian and the test questions contained herein are the exclusie preperty of Certification Body:
2. This examinatian and the test questions contained herein are protected by copyright law. No part of this exam may be copied or reproduced in part or whale by any means

ar obtaining unauthorized information or aid, as evidenced by observation or subsequent
fy exammination of other appropriate action,

or by any ather means, is prohibited, Failure to comply can result in termination of my

n

& name | am providing
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In order to continue, please read and accept the following Code of Conduct

My signature below indicates that 1 have read, undzrstood and agree to he huund by the Centification Budy’s Cade of Conduet. Failure to eomply gan resull in termination of my perticipation in
the:certification process and suspension and/or invalidation of my certifieation

1 hereby certify that the information given during this certification process s true and eorreer to the hest of my knowledge and belief.

T understand and agrec that in the cvent any matcrial statement made by me during this centification process is false, 1 will not be certifiod, or if such has been granted to me. that it will be
revoked,

If certified by Certification Body, 1 agree o make ¢laims reganding certification only in res
such u manner 23 10 bring the

10 the scops for which cerlification has been grented. Further, T agree 1o mot use the cenification in
erfification Body into disreputc and nol make any stutement regarding the certification which the Certifiention Body may consider misleading or unauihorized
Furlher, Tagree to ensure that neither cerlificale nor arty part thereol is used in a misleading manner,

Upon suspension or withdeawal of certification, I agree to discontinug the use of all claims to cenification that containg any
any cedificates issued by Centification Body.

ference to the Certification Body of its certifications, and to return

CODE OF CONDUCT

Reganding cenification:

« Comply with the relevant provisions of i

+ Provide accurate and truthful information o the CB concerming all certification related eligibility information and submit valid applization materials for fulfillment af current certification and
recertifieation tequitements;

+ Maintain the security, and prevent the diselosure, of CB eertification examination information and materials.

+ Mot use the certificate in a misleading manner,

+ Not act in zny way that would prejudice the reputation of the [FBA's Corffication Body or the respective eertification process

= Make claims regarding my certification only with respect to the scape for which it was grenred;

« Co-operate fully with any inquiry er investigation in the cvent of any complsint, appeal or alleged breach of this code; and,

« Discontinue a1l claims to certification upon veilhdrawal of cerlification.

Reganling

vy profession

+ et professionally and sirive tn increase the compelenes, prestige and public regard of my profession;

+ Endesvour w continuously improve skills and proficiency through practice, education and professional development;
+ Support and enemmage fellow biorisk management professinls fo develop profissional
+ Represent qualifications end competencies, or advertise services, only through fictual repre
» Protect end promote the sufety and seeurity of people, property and the snvironment shove any vonsideration of self-interest;

dvonal care and have the compelency, skills and knowledge o perfomn the required work;

 ffom any influence, confTict of interest, or relationship thal impairs professional judement, independence, impartiality or cbjectivity;
+ Proteet the confidentiality of all professionally acquired information and disclose such information urily when properly autharized or when legally obligated to da so.

senfution withou! exnggeration;

Furthar, by providing my name in the signarure below, 1 recopnize that I am providing an cleetranic signature and affirm that [ am indeed the person whose name | am providing.

Signature

Topezour ful name

Date 102072020 [z}

Success

Your IFBA Certification Portal
Account has been Created. You
may now register for
examinations

NEXT

Welcome to the IFBA's Certification Portal B Fullscreen

arv B

B From: [ certification@internationalbiosafety.org €

)20 at

Dear Mike5,

You have successfully created your account in the IFBA’s Certification Portal where you may register for an IFBA certification
exam and keep track of your certification status.

We encourage you to read the Certification Candidate Handbook which details the program requirements. Additional information on
how to register and sit for an examination is detailed in the accompanying Certification Portal User Guide.

If you have any questions, please contact the IFBA Secretariat at secretariat@internationalbiosafety.org.

Thank you,
IFBA Certification Portal Administrator
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